
1. Either use the following link 
https://classroom.google.com/
 or google search for the ‘google classroom’. 

How to use the Google Classroom: 

2. Enter your 
email address 
and password (all 
email addresses 
will end in this). 

3. Read and accept the terms and conditions 
(if your parents/carers are happy for you to 
do so).  



4. On this screen, click 
continue.  

5. Select 
‘I’M A STUDENT’ 

6. Click the ‘+’ icon on the 
right hand side and then 
select ‘join class’. Enter 
the class code. 

7. You’re in! You will see 
your class ‘Stream’ here. 
This is where you can ask 
the class teacher questions 
and see anything that has 
been posted by the teacher 
(assignments, weblinks or 
anything else that may be 
useful). 



Completing Home Learning

1. In your class stream, click on the 
relevant Home Learning post. 

2. Read any relevant instructions and then click 
on the file. 



3. Select the 
three dots on 
the top right 
hand side and 
then select 
‘open in new 
window’.  

4. Select ‘Open with Google Slides’. This will 
save the file to your Google Drive and allow 
you to edit the document and enter answers. 



5. Your screen should now look like 
this. There will be text 
boxes/templates or blank pages 
where you can insert your answers. 
You may also need to use the 
‘scribble’ function if you need to 
draw matching lines. Click the down 
tab next to the line symbol to 
select this tool.   

6. When you are all done, close this tab 
(Google Drive saves automatically) and return 
to the Google Classroom tab. 

7. Select ‘Turn in’ to 
let your teacher know 
that you have 
completed the task. 



What to do if you are unsure of a task or question: 

In your class ‘Stream’, you can ask 
questions. Your class teacher or 
fellow pupils may respond with some 
ideas. 

This is where you are most likely to 
get a quicker response (and the 
best place to seek support before 
you ‘turn in’ your assignment). 



Alternatively, you can also right 
click anywhere on a document and 
select the comment function. 

When you ‘turn in’ your assignment, 
your class teacher can see your 
comment and may post a reply 
before returning the assignment 
back to you.  

To check for a reply, simply go back 
into your ‘classwork’ page and open 
the returned document. 



When you have selected the file, 
you will need to click the ‘three 
dots’ and ‘Open in new window’ to 
see any teacher comments. If 
you wish to make any further 
changes to your answers, you can 
always click ‘Open in Google 
Slides’, make the changes and 
resubmit the assignment back to 
your teacher.


